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PROCEDURE

Effective Date: February 4, 2008
Revised: September 16, 2019
Approved By: Director of Financial Services Authority: POL-U5351.12

See Also: FRM-U5351.01B Request to Accept Payment for a Short-Term Event Form
PRO-U5351.01B  Authorizing a Short-Term Payment Receipt Location Procedure

PRO-U5351.12C ADVANCING TEMPORARY CHANGE FUNDS TO

DEPARTMENTS
Action by: Action:
Department 1. Submits Request to Accept Payment for a Short-
Term Event e-form (FRM-U5351.01B).
Financial Manager 2. Reviews request and, if approves, follows routing
on form.
Treasury Services 3. Reviews request form for any issues and verifies

form approved by financial manager.

a. If form not accurate or complete, contacts
Financial Manager for necessary information.

b. If change funds are requested, approves form
to Student Business Office.

4. Contacts requesting department for further
instructions.

PRO-U5351.12C Advancing Temporary Change Funds to Departments / \
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https://policy.wwu.edu/POL-U5351.12-Authorizing-and-Maintaining-Petty-Cash-and-Change-Funds.pdf
https://esign.wwu.edu/forms/Treasury/_accept_paym_short_term_event_2.aspx
https://policy.wwu.edu/PRO-U5351.01B-Authorizing-a-Short-Term-Payment-Receipt-Location.pdf
https://esign.wwu.edu/forms/Treasury/_accept_paym_short_term_event_2.aspx
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