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      Dates and Approval

    

  
  

      Effective Date: 
October 6, 2006

Revised Date: 
August 19, 2022

Approved by: 
Board of Trustees




  
  

  
  

  
  





  



      
  
  
      
            

      
  


      

    
          
        
      
  
    
      
  
  
  

  

  
  

      Who does this policy apply to?


This policy applies to all audit reports created by Audit and Consulting Services.




Overview

There is no overview for this policy.
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      Audit Report Includes


Standard audit reports, consultation reports, special investigation reports and memorandum reports.




    Managers or Management


May include President, Provost, Vice Presidents, Deans, Directors, Chairs and department managers.
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      1. Audit and Consulting Services Creates Draft Audit Reports



At the completion of the audit fieldwork, Audit and Consulting Services creates a draft audit report.




    2. Draft Audit Reports are Distributed Per POL-U1500.04 Distributing Draft Internal Audit Reports


No additional description for this statement.



    3. Draft Audit Reports are Discussed at Exit Meeting



Audit and Consulting Services sends out the draft report a few days prior to the exit meeting to provide management with an opportunity to review the draft report in preparation for the meeting. Audit and Consulting Services and university personnel discuss draft audit report to ensure that it is clear, concise and accurate.




    4. Audit and Consulting Services Creates and Distributes Final Draft Audit Reports



At the discretion of the Director of Audit and Consulting Services, the draft audit report is revised based on the audited area’s comments, concerns or requests discussed at the exit meeting.


The final draft audit report is distributed according to POL-U1500.04 - Distributing Draft Internal Audit Reports. Audit and Consulting Services attaches standard response format documentation to the final draft report in order to aid managers in creating their written responses.




    5. Management Creates Written Responses Per POL-U1500.07 - Creating Written Responses to Final Draft Internal Audit Reports


No additional description for this statement.



    6. Director of Audit and Consulting Services Reviews Management’s Written Responses



The Director of Audit and Consulting Services reviews management’s written responses to ensure that they are complete and management’s recommended actions will reasonably address each recommendation. The Director of Audit and Consulting Services may suggest changes to or edit the written responses, with management’s agreement to ensure that they only address the report recommendations.




    7. Management’s Responses are Included in the Final Audit Report



Audit and Consulting Services will incorporate management’s responses into the final audit report.




    8. Final Audit Report Is Distributed Per POL-U1500.05 - Distributing Final Internal Audit Reports


No additional description for this statement.




  
  

  
  

  
  





  


    

  

  

          
        
      
  
    
      
  
  
  

  

  
  

      Policy Contact
Audit and Consulting Services

Email: Amy.Kozak@wwu.edu


Phone: 360-650-3435


Audit & Consulting Services website



More Audit and Consulting Services policies




  
  

  
  

  
  





  


      

    
          
        
      
  
    
      
  
  
  

  

  
  

      Division
University Administration
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                  Tribal Lands Statement

                  
                      Western Washington University's main campus is situated on the ancestral homelands of the Coast Salish Peoples, who have lived in the Salish Sea basin, all throughout the San Juan Islands and the North Cascades watershed from time immemorial. We express our deepest respect and gratitude to our Indigenous neighbors, for their enduring care and protection of our shared lands and waterways.
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